CASSINGTON PC

Year ended 31/03/2021

	INTERNAL CONTROL REPORT
	


Schedule of the work undertaken together with analytical review which enables the objective set out on the annual return to be achieved.

	1
INCOME AND DEBTORS
	SCH. REF/

(H)
	INITIALS

DATE

	Income consists of receipts of the council precept, bank and investment interest paid gross, payments from undertakers in respect of burials and memorials and from individuals for reservations of burial plots.   All checked to CB. See Excel cash book receipts records.   
Council Precept

Checked to the agreed amounts in 2 instalments.

Bank Interest Received

Checked to amounts credited to bank statements for the current and deposit accounts.   
VAT Refunds

One VAT claim submitted during 2020/21 to cover invoices paid.
Cemetery Receipts
Checked to undertakers’ and individuals’ vouchers.  Clerk checks to burial register and occurrences minuted.  
Debtors

None

	
	


	2
PURCHASES AND CREDITORS
	SCH. REF/

(J)
	INITIALS

DATE

	All purchases are recorded on the basis of paid invoices, adjusted for opening and 
closing creditors. See Excel cash book payment records.   See schedule of creditors 
on extended TB. All expenditure minuted at public meetings.
Sundry creditors are detailed on the extended trial balance.   
In 2004 the parish received a grant of £1,200 towards the Parish Plan, £111 
expenditure to date has been incurred on the Parish Plan. £1,089 carried forward as a 
provision to match future expenditure or return of the unspent grant.   
The Clerk contemporaneously received and checked all invoices.  They were then 
checked by the chairman before each PC meeting before being authorised for 
payment.  All paid invoices were checked by Cllr H Thomas.
Prepayment proportions of expenses are calculated on the debtors/creditors schedule.


	
	


Reviewed by: __________​​​​​​​​____​​​​​​__________________________ Date: _____________________________

	INTERNAL CONTROL
	


Schedule the work undertaken together with analytical review which enables the objective set out on the front page of the pack to be achieved.

	3
FIXED ASSETS
	SCH. REF/

(E)
	INITIALS

DATE

	Fixed assets purchased many years ago were written off under the then accounting 
policy. The accounts therefore show no fixed assets at the balance sheet date.   
However, the annual return demands a figure for fixed assets valued on any basis e.g., 
insurance values, estimates etc.  A schedule of the PC’s assets has therefore been 
compiled for the annual return purposes only.  These assets have been reviewed for 
existence.  Once listed, the values of the assets are not to be updated, in accordance 
with the regulations. 

	
	


	4
STOCKS
	SCH. REF/

(G)
	INITIALS

DATE

	There is no stock or work-in-progress.

	
	


	5
CASH AT BANK
	SCH. REF/

(I)
	INITIALS

DATE

	All bankings reflect the income received.  See above schedule.100% bankings checked to bank statements.  Missing item rectified and vouched correct.  Rialtus cashbook receipts analysed as necessary for the preparation of the accounts.   Cashbook receipts castings checked.  Bank paying-in counterfoils checked to ensure no teeming and lading.  Apart from the Precept direct credits, all other receipts are small and immediately banked.   
Payments

No cash payments are made.  Incidental expenses relate to the Clerk, who makes a formal claim and is reimbursed monthly by bacs.  The Clerk makes specific claims for reimbursements plus his/her agreed salary.  Expenses’ vouchers are attached to the Clerk’s expenses claims.    

Bank payments are made by bacs.  Two of three designated councillors are current signatories.  With any cheques the signatories must sign each cheque and simultaneously initial the related cheque counterfoil to show that the respective payment has been authorised at a council meeting and minuted accordingly. 
All expenditure is approved at public council meetings.  The Rialtus Software cashbook records all payments analysed under various headings as necessary for the account’s preparation.  Payments are recorded as date, amounts, payable to, description where appropriate and VAT number.
The Clerk checks the banking and payment entries to the bank statements, and he prepares regular bank reconciliations.   
Bank reconciliation at 31/3/21 checked and agreed for the annual accounts.  Rialtus Software cashbook payments analysis and castings checked and amended where necessary by the auditor.

	
	


	6
OTHER AREAS
	SCH. REF/


	INITIALS

DATE

	6.1
Payroll (M)

The Clerk is the only employee, and his salary was taxed under PAYE and he operates the BP RTI HMRC online system to submit the required information. 
6.2
TAX (C)   

There is income payable to HMRC in respect of the Clerks salary. There is no corporation tax.
6.3 VAT (O)

VAT claims are completed online using the HMRC site.
6.4
Capital and Reserves (L)

Reserves are the accumulated excess of income over expenditure on the accruals, basis. The reserves should not exceed twice the precept.
6.5 Minutes

PC meetings occur monthly and full minutes are kept and are in the file.  All expenditure is minuted at the public meetings and cheques are signed simultaneously.   The minuted items have been checked to the cashbook.  The Excel cashbook has a minutes’ cross reference column. 
6.6 Automatic Pension Enrolment.  The Clerk is entitled to receive a pension in accordance with new legislation that came in 2015/16. However, the Clerk’s salary is below the threshold for automatic enrolment and has decided not to join a scheme. The council may need to reconsider this if and when the current clerk leaves office.

	
	


	
	

	This Year’s Accounts

Financial statements at 31/3/21 have been prepared and expect to be formally approved at the PC meeting on 06/05/21   They will be circulated and posted on public notice boards.
Internal Auditor

Rees Russell LLP is the PC’s internal auditor and the firm acts in accordance with the terms of the engagement letter dated 5/7/06 that covers the scope of the work, quality control and relevant responsibilities of the PC and of the auditor.

Risk Assessment
The risk assessment has been updated but there are few changes from previous 
years.
Accounts

All transactions were combined using an extended trial balance on an Rialtus Software Cashbook.   The totals of the income and expenditure column were linked directly to the relevant lines of the income and expenditure statement of account.   Similarly, the balance sheet column item totals on the extended trial balance were directly linked to the relevant lines of balance sheet statement. 

Annual Return 
The format for the Annual Return has been revised for 2020/21. Section 1 consists of
the Annual Governance Statement and is to be approved at the Parish Council meeting on 06/05/21. Section 2 Accounting Statements 1-7 will be completed, from the results declared on the accounts.

	
	


Reviewed by: __________​​​​​​​​____​​​​​​__________________________ Date: _____________________________

